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I.  Thong tin tong quit - General information
1. Tén mén hoc tiéng Viét/ Course title in Vietnamese: Tin hoc dai cuong

Ma moén hoe/Course code: COMP6301

2. Tén mén hoc tiéng Anh/ Course title in English: IT Basics

3. Phuong thirc giang day/Mode of delivery:

O  Truc tiép/FTF O Truc tuyén/Online X Két hop/Blended

4. Ngo6n ngir giang day/Language(s) for instruction:

X  Tiéng Viét/Vietnamese [0  Tiéng Anh/English [ Ca hai/Both

5. Thudc khdi kién thirc/ky nang/ Knowledge/Skills:

X  Gido duc dai cuong/General [0 Kién thirc chuyén nganh/Major
0 Kién thirc co sé/Foundation O Kién thire bé trg/Additional

[0 Kién thirc nganh/Discipline 0 Pé 4an/Khéa luin  tot

nghiép/Graduation thesis
6.  Sb tin chi/Credits

Tong sé/Total Ly thuyét/Theory Thuc hanh/Practice e gi(‘)stt_l.i“i;)(:c/Self—
3 2 1 75
7. Phu trach moén hoc-Administration of the course
STT GIANG VIEN BAN - BO MON EMAIL
Huynh Minh Quang Ban Co Ban — By mén THKC | quang.hm@ou.edu.vn
Nguyén Cao Tung Ban Co Ban — B6 mén THKC | tung.nc@ou.edu.vn

Nguyén Thi Trim Anh | Ban Co Ban — Bo moén THKC | tramanh.nguyen@ou.edu.vn

B W N | —

Nguyén Tri Quynh Nga | Ban Co Ban — B6 mén THKC nga.ntq@ou.edu.vn

Phong lam viéc/Room: 502 s6 35-37 H6 Hao Hon, P.C6 Giang, Quan 1,Tp.HCM
II. Théng tin vé mon hoc-Course overview

1. Mo ta mén hoe/Course description:




2

Mbén Tin hoc dai cwong thude khéi kién thie gido duc dai cwong trong chuong trinh dao
tao cua cac nganh, ngoai trir cac nganh thuge khoa Cong ngh¢ thong tin.

Mbén hoc Tin hoc dai cwong cung cap cho sinh vién khéng chuyén cac nganh Céng nghé
thong tin nhimg kién thtre co ban vé Cong nghé thong tin (CNTT) dong thoi trang bi cac k§
nang co ban trong su dung may vi tinh, str dung céc phan mém tmg dung thong dung trong
van phong, c6 ning luc lam viée dgc lap, c6 dao dic va trach nhiém trong sur dung CNTT.

Sinh vién hoc va dat moén hoc Tin hoc dai cwong sé dat Chuén k¥ nang sir dung CNTT
co ban theo thong tu s6 03/2014 ctia B Thong tin va Truyén thong quy dinh Chuén k¥ ning
str dung CNTT ap dung ddi véi co quan, t6 chire, ¢4 nhan tham gia truc tiép hodc c6 lién quan
dén hoat dong danh gia k¥ ning st dung CNTT.

2. Moén hoc diéu kién/Requirements:

STT/No. Mbén hoc diéu kién/ Requirements Mi mén hoc/Code
1. Mbén tién quyét/Pre-requisites Khong c6
2 Mon hoc trudce/Preceding courses Khéng ¢6
3. Moén hoc song hanh/Co-courses Khong co

3. Muc tiéu mén hoc/Course objectives

Muc tiéu mon A 1A
hoc/ Course M6 ta - Description Lo CETDT phia. bo
- cho moén hoc - PLOs
objectives
Str dung may tinh co ban, sir dung phan
COl meém xu ly vian ban, bang tinh, trinh chiéu co PLO7.3

ban.

4. Chuan diu ra (CDR) mén hoc — Course learning outcomes (CLOs)

Hoc xong mdn hoc nay, sinh vién c¢6 kha ning

Muc tiéu mon CBR mén hoc
hoc/Course ° Mo ta CBR -Description
e (CLO)
objectives
e Trinh bay chirc ning cia hé diéu hanh; khai
ni¢m tap tin, thu muc; cac chirc ning co ban
CLO1 : A A [ B . i
cua phan mém xu ly van ban, bang tinh,
COl trinh chiéu.
CLO2 e Sur dung cic chirc ning co ban cua hé diéu
hanh trén mdy vi tinh; St dung cac chirc




Muc tiéu mén
hoc/Course
objectives

CDR mon hoc b ) i
(CLO) Mo ta CDR -Description

ndng co ban cua phan mém xir ly vdn ban.

e Sir dung cac chic ning co ban cua phan
CLO3 mém trinh chiéu; Str dung cac chirc ning co
ban cua phan mém xur ly bang tinh.

Ma tran tich hop gitra chuin dau ra cua mén hoc va chuéan dau ra cua chuong trinh

dao tao
CLOs PLO7.3
| 3
2 3
3 3

1: Khéng dap ung 4: Pdp tng nhiéu

2: Ir dap img 5: Ddp iimg rat nhiéu

3: BDap ung trung binh
5. Hoc liéu — Textbooks and materials

a)  Gido trinh/Textbooks

[1] Lé Puc Long va cong su (2020). Gido trinh tin hoc co ban. Nha xuét ban dai hoc
Su pham TP.HCM, TP.HCM [37532]

b)  Tai liéu tham khao/Other materials

[2] Lé Purc Long va Nguyén Van Dién (2020). Tai liéu 6n tdp tin hoc co ban. Nha
xuit ban Pai hoc Su pham TP.HCM, TP.HCM [37533]
[3] Carey, Patrick (2020). New perspectives Microsoft Office 365 and Office 2019:
Introductory. Cengage Learning, Boston, Massachusetts [55193]
¢)  Phan mém/Sofiware

[1] Microsoft Windows 10.
[2] Microsoft Office 365.
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