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PE CUONG MON HQC
COURSE SPECIFICATION

I.  Théng tin tong quat - General information

1. Tén mén hoc tiéng Viét/ Course title in Vietnamese: Tin hoc vin phong ning

cao
Mai mon hoc/Course code: COMP6303
2. Tén mén hoc tiéng Anh/ Course title in English: Advanced Office Informatics
3 Phuong thure giang day/Mode of delivery:
O  Truc tiép/FTF O Truc tuyén/Online Két hop/Blended
4. Ngon ngtr giang day/Language(s) for instruction:
Tiéng Viét/Vietnamese O Tiéng Anh/English [0 Ca hai/Both

5. Thudc thanh phan kién thire/ky nang/ Knowledge/Skills:

Gido duc dai cuong/General O Kién thirc chuyén
nganh/Major

0 Kién thirc co sd/Foundation O Kién thirc bd trg/Additional
O Kién thirc nganh/Discipline O DPé an/Khéa ludn ot

nghi¢p/Graduation thesis
6. S tin chi/Credits

Tong so/Total Ly thuyéyTheory | Thyc hanh/Practice | >0 gw:tl'fjggdself-
3 ! 1 90

7. Phu trach moén hoc-Administration of the course

8. Phu trach mon hoc-Administration of the course

a.  Khoa/Bo mdn/Faculty/Division: Khoa hoc co ban/Bé mén Tin hoc khéong

chuyén. 0.0




b. Giang vién/Academics:

STT GIANG VIEN EMAIL
1 | Huynh Minh Quang quang.hm@ou.edu.vn
2 | Nguyén Cao Tung tung.nc@ou.edu.vn
3 | Nguyén Thi TrAm Anh tramanh.nguyen@ou.edu.vn
4 | Nguyén Tri Quynh Nga nga.ntq@ou.edu.vn
5 | Tran Chi Hiéu hieu.tc@ou.edu.vn

c.  Phong lam viéc/Room: P.502, 35-37 Ho Hao Hon, P. Co Giang, Quén 1, TP.
HCM

II.  Thong tin vé mén hoc-Course overview

1. Mo ta mén hoce/Course description:

Mén Tin hoc vin phong nang cao thude khoi kién thire gido duc dai cwong trong
chuong trinh dao tao ctia cac nganh, ngoai trir cdc nganh thudc khoa Cong ngh¢ thong
tin va nganh Khoa hoc dir li¢u.

Mén hoc Tin hoc vin phong ning cao huéng din sinh vién str dung cic phan
mém trng dung thong dung trong van phong trinh do ning cao.

2. Moén hoc diéu kién/Requirements:

STT/No. Mén hoc diéu kién/ Requirements Ma mon hoc/Code
|8 Mén tién quyét/Pre-requisites
2. Moén hoc trude/Preceding courses
3. Mon ho;“s:ong hanh/Co-courses

3. Muc tiéu mén hoc/Course objectives

Muc ticu mé CBR CTDT
uc tiéu mén kG bd oh
hoce/ Course M0 ta - Description P {n i
g bos mon hoc -
objectives
PLOs
COl Str dung phan mém xir 1y vin ban, bang tinh,
trinh chiéu & mac do ning cao

4. Chuén dau ra (CDR) mon hoc — Course learning outcomes (CLOs)

Hoc xong moén hoc nay, ngudi hoe ¢é kha ndng 9




g I CDPR mon hoc i it
hoc/Course ’ Mo ta CDR -Description

objectives Lo

Phan biét dugc cac dang phé’m mém vin phong.
Str dung duge phan mém Microsoft Office 365

CLO1 ; .
dé tao tap tin van ban, bang tinh, tai liéu trinh
chiéu.

- CLO2 SEF dung phian mém xir 1y vin ban & mirc do

nang cao.

CLO3 Sl:r dung phan mém xu ly bang tinh & muac d¢
nang cao.

CLO4 Str dung phan mém trinh chiéu tinh & mirc do

nang cao.

5.  Hoc liéu — Textbooks and materials

a.  Giao trinh-Textbooks

[1] Lé Pirc Long va cong su. Gido trinh tin hoc ndng cao. Nha xuat ban dai hoc Su
pham TP.HCM, TP.HCM, 2019 [61912]

b.  Tai liéu tham khao (liét ké t6i da 3 tai liéu tham khao)/Other materials

[2] www.office.com

[3] workspace.google.com

[4] www libreoffice.org

c.  Phan mém/Software
[1] Microsoft Windows 10.
[2] Microsoft 365.
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